SAMPLE THANK YOU LETTER ON COLLEGE/FOUNDATION LETTERHEAD

Date

Donor Name

Address

City/State/ZIP

Re:  Your Gift to the California Community Colleges Scholarship Endowment

Dear Donor Name,

When we received your gift of $___________ to the California Community Colleges Scholarship Endowment, we were thrilled (or: It was a pleasure speaking with you recently and learning of your intent to give $___________ to the…). On behalf of the <College Name/Foundation Name> and the students who will ultimately benefit from your generosity, thank you very much for your support. 

You can expect from us, in turn, a named fund (should the amount warrant this) in your honor and scholars to be named as you requested: “<Donor Name> Scholars.” We will send you a report each year on your fund and the number of students who will receive scholarships through your gift. To start, your $_________ gift will be matched 1:2, resulting in an additional $____________ to be added to your fund.  At a minimum and because of you, _______  (calculate this based on the minimum 5% earnings distributed each year in the form of scholarships based on earnings from the total amount, match included) students will get the help they need to get through college with scholarships beginning in fall 2009. As the fund grows, there will be countless students who will be impacted with your gift as the years pass.

Enclosed is an “Endowment Giving Form” by which you can formally designate your gift, indicate how you would like to be recognized and provide additional details. Please complete and sign this form at your earliest convenience and return to me in the envelope provided.

For Community College students across California, the possibility of a better life begins with higher education. Yet each year more students are struggling to make ends meet and stay in school. Although California Community Colleges have managed to keep enrollment fees low, affordability has become a growing barrier to student success. Your philanthropic investment has the ability to promote academic achievement and make it possible for community college students to continue their academic dreams.

If you have any questions, please contact me at ________________________. Otherwise, please know how grateful we are for your generosity. 

Best regards,

Name

Title

